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POSITON DESCRIPTDON

Positon: English for Academ ic Purposes EAP) Teacher
Departm ent: Foundation Studies

Reporting to: SubfEctLeaders, EAP

Contact: KiriRaw son or John M urphy SubjkctLeaders, EAP)
Date: M arch 2023

POSTON SUMMARY

The Trinity College Foundation Studies Program (ICFS) is a pre-universiy course that
qualifies overseas students for entry to the Uniersiy of M elboume and other universibes.
English for Academ ic Purposes EAP) is a core com ponentofTCFS.

The EAP Foundations Program s prepare students for entry to the Uniersiy of M elboume,
focusing on academ ic skills in w riting, speaking, listening and readng.

The role of EAP teacher mcludes preparation and delwery of the curriculum , adm histration of
assessm entand correction, reportw ridng, staffm eetings to m onior the academ ic perform ance of
students, availabilty to students for consulation, and other duties relating to the subfctand the
broaderprogram .Each academ ic staffm em ber is also expected to playa role 1 the delivery ofthe
student m entoring program , icluiding the delvery of student welbeig sessions and ongoing
pastoralsupport for students.

SELECTDN CRITERIA

Essential:

1. Relevanttertiaryqualification

2. Dem onstrated work experience In teaching students English as a Second Language
and/or English for Academ i Purposes at Foundation Studies Level, VCE or
University leve 1

3. Capability of usihg and engagihg students usihg digial technologis, the Triniy
Leamig M anagem ent System s and the M rosoft Office Suite (clidihg M crosoft
Team s), used by students I the Triniy classroom and hcorporating this technology
as partofthe curriculum program .

4. Hih level interpersonal and com m unication skills writen and oral) at all levels
w ih a cullurally diverse education com m uniy or sin ilarenvironm ent

5. Dem onstrated experience mahtannhg confidential records and perform ng
adm histrative tasks related to teaching.

6. W elldeveloped com puter lieracy skills w ith the abilty to leam new system s.
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An abilty to relate to and actively support htemational students as theym ake the necessary
transitons to Australian socikty and westem pedagogicalpractices.

A comm iment to academ it excellence and an understanding of Australian
educationalpractices

Dem onstrated w fllingness to be flexble and adaptable to changing teaching condiions.

Further hform ation :

Applicants m ust be Australian Cidzens, Perm anent Residents or hold a valid work
pemm torvisa.Xcalled for nterview evidence of status w illberequired

Applicants w il be required to bring orgmnals or certified copies of academ ic and
other qualifications if called for nterview .

The successful applicantm ust secure, or be I the process of securing, a W orking
w ith Children approvalor equivalentregistration.

KEY RESPONSBILITIES

The EAP teacherw ill:
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Develop and follow a course ofgeneralEnglish and/or study skills which ihcorporates sentence
structure, paragraph and essay/report wridng, gramm atical structure, vocabulary
developm ent, listening and note takg, reading and speaking, and group work tasks.

Provide adequate academ i assistance for students outside class tim e.

M ark hom ew ork assignm ents, classroom assessm entpices and exam s.

W rite term reports and m ark exam hations.

Contrbute to ongoig program developm ent.

M eetregularly and collaborate w ith colleagues.

Attend departm entaland allstaffm eetings.

Participate In the College’s StudentM entoring Program .

Contrbute to the care of students h a way that is consistentw ih the school’s duty of care and
be the firstpointofcontact i m atters ofpastoralcare.

. Ihform the StudentW ellbeing and Academ i Adm histration team s about any of their students

thatrequire attention to socil, em otibnaland/or leaming needs, and then assist in the ongoing
m oniorng of those students.

11 .Assist in studentorientation actvites; and

12.

Undertake reliefteachig for saffon leave favailable.

CHILD SAFETY

Triniy College is com m ited to providig a safe, secure, disciplined and qualiy lraming and residential
environm ent h which all students can develop ther ndvidualtalents, hterests and abilides through a
curriculum that fosters the ntellectual, physical, social and m oral developm ent of the student. The
College is com m ited to the safety of all children, and to providig a cullurally safe and nclisive
environm ent for those from diverse backgrounds.

OCCUPATDNAL HEALTH AND SAFETY QOHS)

Allstaffare responsble for safe work procedures and nstructions.

ATlEm ployees m ust:
Com plyw ih the Trinity College OHS Policy
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e Cooperate w ih yourem ployeraboutany action they take to com plyw ih the OHS Act
orRegulations.

e Com plyw ih safe work practices, w ih the mhtentofavoiding njiry to yourself, others
and dam age to plantand equiom ent.

e com plyw ih anydirection given by m anagem ent for the ntentofhealth and safety.

e reportallaccidents and cidents thatoccur 1 the workplace In m ediately.

e reportallknown orobserved hazards to ensure corrective actions are in plem ented
to avoi reoccurrence.

e Adoptwork practices that supportOHS in the workplace.

e Seek guildance for all new or m odified work procedures in plem ented w ihin the
workplace.

e Particpate m m eetings, tralng and other environm ent, health and safety activites
as required.

TRINITY COLLEGE

Founded i 1872 as the first college of the Universiy ofM eboume, Triniy College is a unigue tertiary
Tstiution that provides a diverse range of rigorous academ ic program s for talented students from
across Australia and around the world. These program s hclude:

e The Resiential College for undergraduate students of the Uniersiy of M elboume, both
residentand non-resident.

e The Pathways School, mcluding Trinity College Foundation Studies (TCFS), a unigue course
which prepares high achieving htemational students for undergraduate entry to the Uniersiy
ofM elboume and other leading AustraliBn unversiies.

e TriniyCollege TheologicalSchool (TCTS),which, through the Uniersiy ofD viniy, offers high-
quality, accredied degrees and diplom as, and also serves the w der com m uniy by offering
professibnal developm ent workshops, sem hars and Jlectures T ourConthung
Education program .

Triniy prom otes academ & excellence across a balanced, all-round education that inclides both
breadth’ and Yepth’ of content, together w ith the developm ent of ethical values, personal integrity,
leadership and sockl responsibility. A Trinity education is further characterised by a high level of
htemationalengagem entand a strong com m im entto equiy and diversiy.

These educational program s are supported by the College Library, Art Collecton and Archives,
hform ation Technology, the College Chapel and Chaplancy, M usi - hcluding a world-class Choir —
M arketing, Com m unications and Events, Hum an Resources, Property and Faciliies Services, and
Fhance and Adm histration. The Advancem entO ffice and Triniy College Foundation undertake friend-
raisihg and fund-raisinhg activides thatbenefit the College as a whole.

An Anglican hstution, Trinity welcom es people of all faiths and none. The College celebrates, and is
enriched by, the diversiy ofbackgrounds of is staffand students.

Triniy College : Excellence, Com m uniy, D versiy, Socety




